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Training Guide   

Applying for a PLUS Loan in the Bruin Financial Aid Portal 
 
This guide informs students of the process steps to receive a Parent Plus Loan (these 
steps also apply to Graduate PLUS loans for graduate students who meet the legacy 
borrower provision). Please note that the student will receive an email when their financial 
aid letter is available on the Bruin Financial Aid Portal. 
 
1. If you are offered a PLUS loan, click the FINANCIAL tab.  
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2. On the financial tab, the gross loan amount shown is your maximum annual eligibility. 
Keep in mind that your parent can borrow less. Be aware that the Department of 
Education will deduct fees from the award amount shown here. 

 

 
 

 
Note: Scroll down to Section 3 to see how much net loan will be disbursed once loan 
fees are reduced. 
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3. In section 3, click on the name of the loan.  

 
 
 
4. The website will display the gross amount of each disbursement, the loan fees that 

will be deducted, and the net payment that will be disbursed to you.   
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5. Click on the Home tab located at the top of the screen.  

 
 
 
 
 
6. In the Receive Your Funds section, you will see additional tasks that must be 

completed before your loan is ready to disburse. Since this is a Parent PLUS loan, 
each action item that refers to the “PLUS” loan must be completed by the parent 
borrower.  

 
Note: If your parent decides not to borrow, the tasks will remain pending, and that is 
fine. It will not impact your other aid. If your parent changes their mind before the 
end of the academic year you can resume completing the tasks. Your parent will 
need their FSA login ID, to complete all action items. As each task is completed, its 
status will change from red “pending,” to green “completed” on the home screen. 
Updates may take 24 to 48 hours to reflect on this portal. 
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7. Next, your parent will need to complete a plus loan application. They must apply for 
a new PLUS loan every year they wish to borrow, or if they initially request to borrow 
less than the PLUS amount shown on the financial tab and decide to borrow an 
additional amount later. To be directed to complete the PLUS loan application, click 
on Complete Plus Application. 
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8. Your parent will be directed to the Federal Student Aid plus Loan application page, 
where they will select that they want to apply for a parent plus loan. 
 

 
 
 
Note: If you meet the provisions to qualify for a Graduate PLUS loan as a legacy 
borrower, this is where you will complete that application. Each loan offers a demo of 
the application process to review before completing the application. 
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9. When applying for plus, the borrower should indicate a loan period that covers the 
entire academic year starting with the summer, if they plan to enroll in the summer. 
This will allow Bruin Financial Aid system to automatically split the plus loan between 
the student’s terms of enrollment. The borrower can update or cancel individual 
disbursements on the BFA Portal, if they decide they do not need the loan for the 
entire period of enrollment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2026 

2027 
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10. When applying for a plus loan, if the borrower indicates they want to borrow the 
maximum amount, or are not sure what amount to borrow, BFA awarded amount will 
match the initial projected amount. The borrower will be able to reduce the loan or 
individual disbursements by clicking the update-edit icon on the Financial tab if they 
want to borrow less. 

 
Note: If at the time they apply, the borrower indicates a specific amount they want to 
borrow that is less than the projected amount, the awarded loan will be reduced and 
cannot be increased on the BFA Portal. A new application would be required to increase 
the awarded amount. 
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11.  Once the plus loan application is approved, you may need to electronically sign a 
Master Promissory Note, or MPN. If you are a new plus borrower or applying with an 
endorser you will need to complete a Master Promissory Note. Click Sign your 
Direct Plus MPN. 
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12. You will be directed to the Federal Student Aid, Master Promissory Note page, for 
this step. Click, Log in to Start, in the appropriate row. Then follow the on-screen 
prompts to complete the steps and allow 24 to 48 hours for the MPN status to be 
updated to complete on the home page. 
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13.  Once a plus application is approved, the Bruin Financial Aid Portal will be updated 
to show Awarded, instead of projected plus loan. If the borrower indicates they want 
to borrow the maximum amount or are unsure how much they want to borrow, the 
awarded amount will match the initial projected amount. 

 
 
Note: Parent borrowers will need to have third-party access to the BFA Portal, to make 
plus updates. If on the application the borrower requests an amount that is less than the 
projected amount the awarded loan will be reduced and cannot be increased in the BFA 
Portal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  Last Revised: 3/18/2026 12 

14. Borrowers will be able to reduce or cancel disbursements by clicking the update 
edit icon on the Financial tab. 
 

 
 
 
 
Obtain Help 
 
To obtain help, please contact your financial aid office for assistance. 

https://financialaid.ucla.edu/contact-us

